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With the new Dealer Access Site you can check the latest Wholesale Price List, Flash! News, updates and special an-
nouncements from T-Mobile and Telecom Wireless. Effective March 01, 2006 you are requested to enter all your acti-
vations in the Dealer Access Site. Your commission will be determined according to the activations you entered in the
database. If you do not enter them, you will not get paid. So let’s get to it! Log in your activations increases the possibility
of getting your commission statement at a timely manner.

We

I. Getting Started (Using the Dealer Access Site)

II. Data Entries (Entering Customers’Activations)

III. Directions on Exporting Reports to Microsoft Excel
IV. Exporting Reports to Microsoft Excel

l GeHinq sllurlled.
1. Get on the Net, and go to Telecom’s Dealer Access Site at www.telecomwireless.com/access
2. Enter Your Username, Password and Login.

3. Next, click link to Enter the Database. (See Figure 1)
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Go to ‘www.telecomwireless.com/access’ site.
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Enter your given Username and Password and Login.
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Figure 1. Getting On-line and Login.
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I DAt Eolvies
4. Click on Activation’s Add link (to add a new activation - see ARROW symbol in Figure 2, No. 4).
5. Enter the Activation’s Information and select a Plan from the Pull-Down menu. And, click Save.
6. At the next page, click Proceed to Fill In More Info.

(The page that follows will ask for more detailed information about the activation).

Tips: Adding Activations to Database:
Section A: Enter: Activation Date, Customer First & Last Name, Carrier and Plan, then click ‘Save’.
Section B: Click, Please Proceed to Fill In More Info - Enter: Mobile Number, SIM, Rate, Comments (if any;

notes, salesperson’s name or leave blank), check “WATSON/iCAM?” (if it’s WATSON/iCAM), then click ‘Save’. See Page 3.

@ Click, ‘Add’ for new activations.
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Figure 2. Section A: Enter: Activation Date, Customer First & Last Name, Carrier and Plan.

‘Proceed to Fill In More Info’.
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* Edit Successfull ‘Edit Successful!’ indicates that the
L Ktiew s, 1-Mokside Slaes activation is recorded successfully.

Erpoaiis Proceed to enter another activation by
EEEES clicking Activation’s Add link.
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Figure 3. Section B: Enter: Mobile Number, SIM, Rate, Comments (if any; notes, salesperson’s name or leave blank),
check “WATSON/iCAM” (if it’s WATSON/iCAM), then click ‘Save’.

Tips: You will be able to edit any entries you entered by going in the database and make corrections at anytime.
* ‘Edit Successful!” and, the activation is SAVED and successfully recorded.
* Click ‘Add’ for new entries.
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. Diveclions on Exporllinq Deporll lo Micosoll Exedl (xls)

If you so desire, you can also export the entire report to Microsoft Excel file format (*.xls)
You do not have to worry about entering all your activations twice; On-line and on your Excel Spreadsheets.
You can export the data that you entered On-line to Excel file format. Just follow the instructions below. It’s easy!

At the Dealer Access Site, go to ‘Activations’ link:

7) Select Start Date (mm/dd/yyyy) and End Date (mm/dd/yyyy), click ‘Refresh’.

Tips: Click ‘Activation Date’ once - this sort by ascending of dates entered,

and will arrange from the 1st to the 31st.

8) Click ‘Tab Report’ opens a new window which is tab pre-formatted, ready to be exported to Microsoft Excel.
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Report Setup: Select Carrier, Enter
‘Start Date (mm/dd/yyyy) and End Date
(mm/dd/yyyy)’, and hit ‘Refresh’.
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Figure 4. Sorting and Formatting the Tab Report.
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9) Selecting the tab pre-formatted data from the report to Excel.
a) Highlight the data with the mouse.
Directions: Left-mouse click the curser at the top of the data (the first letter/word), hold and drag from top to
bottom of the entire data.

b) Copying the data.
Direction: Right-mouse click, select ‘Copy’. (or from the Menu Bar select, ‘Edit’ > ‘Copy’ or Shortcut: Ctrl + C).

¢) The data is copied and stored in the Clipboard (see Figure 5).
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Figure 5. Tab Formatted Data, and Exporting to Microsoft Excel.

IV. Expoﬂlinq DGPOPJ[ o Miccosofl Exeel (xls)

10) Open up the Microsoft Excel program.
a) Create a new document (a new workbook).

b) Select all cells.
Direction: Click top left hand corner to select all cells; i.e. columns and rows). See Figure 6, Section B.

¢) Format cells to text.
Direction: From the menu bar, select ‘Format’ > ‘Cells’ > Category: ‘Text’, and click ‘OK’.

See Figure 6, Section C.
Tips: Why format to text? In Microsoft Excel, 12-digits will convert into a formula. Formatting to text preserves the 19-SIM-digits.

d) Select cell Al (i.e. click on column: A and row:1). See Figure 6, Section D.

e) Paste report to Microsoft Excel.
Direction: Right-mouse click, select ‘Paste’. (or, from the Menu Bar select, ‘Edit’ > ‘Paste’ or Shortcut: Ctrl + V).
f) SAVE. (‘File’ > ‘Save’ or ‘File’ > ‘Save As’).

Please see Figure 6 for all these steps on Page 6.

Your USErName: .....cccecceeeeecosecssecsseosssesssscsse

Your PaSSWOrd: 0000000000000000000000000000000000000000
(Case Sensitive)

If you wish to change your password, please e-mail: michael @telecomwireless.com with a desired Password.
If you have any questions, please call: 713.493.9707 or 281.568.6108.

Plecse enter Al your adivations enline lloc]aq! Thak You
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10. Section B - Click Here (to select all cells).
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10. Section C

- Format > Cells > Category: Text | [ =)
e | e

JF o &8 - = e s, W e N g
1] = = | |

10. Section D - Paste Here.
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Figure 6. Exporting to Microsoft Excel.
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